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Title: Technical Coordinator 

Main Duty Station and Location:  

Mission/s to:  

Start of Contract (EOD):  /Start> 

End of Contract (COB):  

 

/Project Purpose> 

 

MAIN DUTIES 

Task Deliverable 

Supervision 

 

a) Supervise the international and national experts and ensure 

efficiency of the undertaken actions. 

b) Ensure methodological and formal coherence and activities 

of the Project and provide technical advice to the project 

team in the implementation or priority activities.  

c) Monitor project implementation and undertake corrective 

measures if necessary. 

 

 

Efficient and effective project 

implementation. 

Technical 

 

d) Develop project’s technical components including Terms of 

References (TOR) and Job Descriptions (JD). 

e) Lead project’s procurement activities including preparation 

of Technical Specifications and commercial and financial 

evaluations of offers. 

f) Lead project’s training activities including curricula 

development, Training of Trainers (TOT), Training of 

Beneficiaries (TOB), and establishment and running of the 

career centre/s. 

g) Lead project’s sustainability activities including 

development of a business/sustainability plan for the 

beneficiary institution. 

 

 

Timely delivery of TORs, JDs. 

 

Timely procurement of 

equipment. 

 

Timely delivery of training 

activities and services. 

 

 

Business plan developed in 

collaboration with the key 

stakeholders. 
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REQUIRED COMPETENCIES 

 

Core values: 

1. Integrity 

2. Professionalism 

3. Respect for diversity 

 

Core competencies: 

1. Results orientation and accountability 

2. Planning and organizing 

3. Communication and trust 

4. Team orientation 

5. Client orientation 

6. Organizational development and innovation 

 

Managerial competencies: 

1. Managing people and performance 

2. Judgement and decision making 

 

  

Coordination 

 

h) Co-ordinate all the activities of the project, define clearly the 

duties and responsibilities, objectives and priorities of the 

work plans of every staff member of the project and those of 

collaborating institutions.   

i) Maintain regular contacts with the key stakeholders of the 

project and liaise with them to ensure achievement of the 

objectives of the project.    

j) Maintain regular contacts with other implementing partners. 

k) Organize and actively participate in relevant meetings and 

consultations related to the project and report on the major 

discussions to the Project Manager in writing or orally as 

appropriate; 

l) Conduct coordination with other UN agencies and 

development projects in the region for ensuring coherence 

and maximum synergy, and avoiding duplication; 

 

 

Coordinated, efficient and 

transparent project 

implementation. 

Sustainability and replication 

 

m) Identify needs and gaps in a potential area of future 

assistance through lessons learnt from the project, dialogues 

and discussions with government officials, UN agencies and 

other development partners, NGOs, donors and academics. 

 

Miscellaneous 

 

n) Provide a monthly working record to the Project Manager.. 

o) Perform other related duties and assignments as required by 

the Project Manager. 

 

 

Monthly records 
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MINIMUM ORGANIZATIONAL REQUIREMENTS  

 

Education: Advanced university degree  

 

At least five years of working experience. 

 

Technical and Functional Experience:  

Practical experience in development cooperation, including experience at the international level 

involving technical cooperation in developing countries.  Exposure to the needs, conditions and 

problems in developing countries.   

 

Languages: Fluency in written and spoken English is required.  

 


